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1. MUC PiCH

Quy trinh nay théng nhét trinh tu th tuc va trach nhiém trong viéc Pang
ky va Cap mai SO thuyén vién theo quy dinh ctia phap luat nham rat ngan thoi gian
lam thu tuc, tao thuan 1¢i cho cac t6 chirc, ca nhan lién quan.

2. PHAM VI AP DUNG

Quy trinh nay ap dung cho nguoi lam thu tuc Dang ky cap sO thuyen vién,
phong Phéap ché, phong Tai vu trong viéc Pang ky va Cap mai S6 thuyén vién theo
quy dinh cua phéap luat.

3.CO SO PHAP LY VA TAI LIEU THAM KHAO

- Théng tu s6 07/2012/TT-GTVT ngay 21/3/2012 cua B6 Giao thong vén
tai Quy dinh vé chirc danh, nhiém vu theo chirc danh cua thuyen vién va dang ky
thuyén vién lam viéc trén tau bién Viét Nam;

- Thong tu s6 11/2012/TT-GTVT ngay 12/4/2012 ctua Bo Giao thong vén

tai Quy dinh vé tiéu chuan chuyén mén, chimg chi chuyén mon cta thuyén vién va
dinh bién an toan tdi thiéu cua tau bién Viét Nam;

Quyet dinh sé 84/2005/QD-BTC ngay 28/11/2005 ctua Bo Tai chinh vé
quy dinh ché do thu, nop, quan ly, str dung phi tham dinh hd so mua ban tau bién
va I¢ phi dang ky tau bién, cap bang, chung chi lién quan dén hoat dong tau bién va
cong bd cang bién va Quyét dinh s6 62/2006/QD-BTC ngay 06/11/2006 vé stra doi
bd sung Quyét dinh s6 84/2005/QD-BTC ngay 28/11/2005 ctia B Tai chinh;

- Cong van §c‘3 215 8/CHHVN-BBKTB&IV ngay 28/12/2005 cua Cuc
Hang hai Viét Nam vé viéc thuc hién Bang ky thuyén vién;

- Cong van sO 457/CHHVN-BDKTBTYV ngay 30/3/2006 cua Cuc Hang hai
Viét Nam vé DBang ky va cap so6 thuyén vién.

4. PINH NGHIA/VIET TAT

4.1 Dinh nghia va giai thich tir ngir

- Binh nghia: Khong &p dung.

- Giai thich tir ngir: Nguoi dang ky 1a t6 chic hodc ca nhan c6 nhu cau.
4.2 Chir viét tit
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- TTO7: Thong tu sO 07/2012/TT-GTVT ngay 21/3/2012 cua B9 Giao
thong van tai vé Viéc‘Quy dinh vé chirc danh, nhiém vu theo chuirc danh cua thuyén
vién va dang ky thuyén vién lam viéc trén tau bién Viét Nam.

- TT11: Thong tu s6 11/2012/TT-GTVT ngay 12/4/2012 cua B Giao
thong van tai Quy dinh v€ tiéu chuan chuyén mén , chung chi chuyén mén cua
thuyén vién va dinh bién an toan to6i thiéu cua tau bién Viét Nam.

- QD84: Quyét dinh s6 84/2005/QD-BTC ngay 28/11/2005 ciia BO Tai
chinh vé quy dinh ché d¢ thu, nop, quan ly, s dung phi thim dinh hd so mua ban

tau bién va 1& phi dang ky tau bién, cdp bang, chimg chi lién quan dén hoat dong
tau bién va cong b cang bién.

- QD62: Quyét dinh s6 62/2006/QD-BTC ngay 06/11/2006 vé stra doi bo
sung Quyét dinh s6 84/2005/Qb-BTC.

5. NOI DUNG
5.1 Luwu do

Buwé . .2 x .
Lo Trach . " ‘n Bieu mau, Tai
cong n Trinh tw céng viéc i rin
o n nhiém liéu lién quan
viéc i ;
Phong - - Theo Diéu 66 va
. Phap Tiép nhan ho so, kiem tra, Diéu 67 cua TTO7
Budc 1l | chéd/ Vién hwéng dan va lam tha tuc
chirc Pang ky va cap SO TV - BM.PC.09.PL II-
phap ché TT107
Phong
Pha T -
Bwoc?2 | ché/ V‘i)én Trinh ky S6 thuyén Theo quy dinh
chire vién cla co quan
phap ché
Phong v
. Tai a phi d3 ; Theo QD84 va
Buwéc 3 X Thu & phi dang ky
vu/Phong vaCapsd TV Qb62
Phap ché
J Thong tw sb
09/2011/TT-BN\{
Phong ngay 3/6/2011 ve
] P,hép Luu hd so viéc quy dinh thc}’i
Buwoc 4 | ché/ Vien u han bao quan ho
chic so, tai Iiéy, hinh
phap ché thanh pho bién
trong hoat déng
clia cac co quan,
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to churc.

5.2 Thuyét minh lwu dd

5.2.1. Buée 1: Tiép nhin hd so, kiém tra hwéng din va lam tha tuc
Pang ky va cap so thuyeén vién.

a) Dia diém: Phong thu tuc tau thuyén tai phong Phap ché

b) Thoi han dang ky va cép sO thuyén vién cua Cang vu hang hai: Trong thoi
han ba (03) ngay lam viéc, ké tur ngay nhén du ho so theo quy dinh, phai vao S6
dang ky thuyén vién va cap S6 thuyen vién theo mau BM.PC.09.Phy lyc I-TT07.
Truong hop khéng cip SO thuyén vién, phai tra 1oi bang vin ban trong thoi han
quy dinh va néu ro 1y do.

¢) Vién chirc phap ché 1am cong tac Ping ky va cap S6 thuyén vién tiép
nhan, kiém tra ho so va xur ly nhu sau:

i. Thanh phan ho so:
- Ho so Pang ky va Cap moi s6 thuyén vién bao gom:
+ T khai dé nghi cip S6 thuyén vién theo mau BM.PC.09.Phy lyc II-TT07.

+ Ban sao chyp kém ban gdc hodc ban sao chimg thuc: Gidy chung nhéan kha
nang chuyén mén ddi véi cac chirc danh trong khung dinh bién an toan toi thiéu
ban sao chung thuc chimg chi nghé va Gidy ching nhan huan luyén an toan co ban
doi voi cac chue danh khong c6 trong khung dinh bién an toan toi thiéu nhu: phuc
vu, cap dudng, thg dién, tho may chinh va cac chirc danh do61 vai tau cudc nhu: thg
cuoc, tho stra chira co khi.

+ Hai anh mau 4x6 cm, kiéu chimg minh nhan dan chup trong vong 06
thang.

ii. X 1y hd so:

- Tru’O’ng hop hd so ndp truc tlep néu hod so déy duthi tiép nhan hd so va
thue hién cap s6 theo qui dinh; néu ho so khong day du theo quy dinh thi tra lai
ngay va huéng dan to chirc, ca nhan hoan thién lai ho so;

- Truong hop nhan hd so nhan qua hé’théng buu chinh: néu ho so khong day
du theo quy dinh , trong thoi gian chdm nhat hai  (02) ngay lam viéc ké tir ngay
nhan dugc hod so thi phai tra 101 bang van ban va néu 16 1y do.
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5.2.2. Buéc 2: Trinh ky S6 thuyén vién

- Vién chirc phap ché lam cong tac Dang ky va cap S6 thuyén vién thuc hién
in S6 thuyén vién sau khi nhap day du cac thdng tin vé thuyén vién vao S6 dang ky
thuyén vién, phan mém Quan 1y S6 thuyén vién va trinh nguoi c6 tham quyén ky.

- Sau khi xem xét S6 thuyén vién duoc Vién chirc Phap ché trinh, ngudi c6
tham quyén ky vao S6 thuyén vién va chuyén bo phan van thu dé dong dau.

5.2.3. Buéc 3: Thu I¢ phi ding ky va cap So thuyén vién

- Phong Tai vy thu 1¢ phi Pang ky va Cép so thuyén vién theo quy dinh.

- Vién chtic phap ché kiém tra hoa don thu 18 phi do Nguoi ding ky trinh va
cap SO thuyén vién sau khi Nguoi ding ky ky nhan vao S6 dang ky thuyén vién.

5.2.4. Buéc 4: Luu hd so

~ Vién chirc phap ché Iuu ho so bang ky va cap SO thuyén vién theo Thong tu
s0 09/2011/TT-BNV ngay 3/6/2011 v€ viéc quy dinh thoi han bao quan ho so, tai
liéu, hinh thanh pho bién trong hoat dong ctia cac co quan, to chuec,

6. BIEU MAU

TT Tén biéu mau M3 hiéu
1 | MAu Sé thuyén vién BM.PC.09.PL I-TTO7
2 | To khai dé nghij cap Sé thuyeén BM.PC.09.PL II-TTO7
vien
7.HO SO LUU
TT Ho6 so’ lwu

T khai dé nghi cap Sé thuyén vién

Céc gidy chirng nhan

S6 ding ky thuyén vién

N lw N |-

S6 theo doi giai quyét ho so

Ho6 so dwoc lwu tai phong Phap ché, thei han 10 nam.
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QuUY TRINH MS: QT-PC.09

, i A N Lan ban hanh: 01
THU TUC CAP SO THUYEN Ngay:10/02/2015

VIEN Trang: 7/10

_BM.PC.09.PL I- TTO7
Mau So thuyén vién (Trang 2)

CONG HOA XA HOI CHU NGHIA VIET NAM

SOCIALIST REPUBLIC OF VIETNAM

SO THUYEN VIEN
SEAMAN’S BOOK

Anh
c® 4x6 cm

Chir ky cta nguoi duoc cip SO thuyén vién

Signature of the bearer




~ QUY TRINH Mo: QT-Pe.09
@ THU TUC CAP SO THUYEN | L8n ban hanh: 01

~ Ngay:10/02/2015
VINAMARINE VIEN Tg o 8/10
CANG VU HANG HAI rang:
CAN THO'

S6 thuyén vién khong co6 gid tri thay theé ho chiéu thuyén vién
This Seaman’s book is a stand-alone document and not a seaman’s passport

MaAu S6 thuyén vién (Trang 3)

SO THUYEN VIEN
SEAMAN’S BOOK

HO VA 181 tHUYEN VIBN.....cviceeeeeecese ettt sse sttt sne s st
Full name

Nationality )
SO GCMND hoac hQ ChICU: ...oooiiiiiiiciee e e e
ID card N° or passport
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MAu S6 thuyén vién (Trang 4 dén trang 48)
BO TRi CHUC DANH
Duties Arrangement
1] 0 T S SRRSO

| oY S R 7 11 USSR QUOBC HHCN: e
Type of ship Nationality
Téng dung tich:.......ovevevcvcecenes GT Téng cOng suat may chinh:...........c..c.......... KW
Gross tonnage Main Engine's Power
(O] 1118 710 LSRR
Shipowner
Chirc danh:.........ccoeveerernrenrincrenenns SO GONKNCM:......oovioneeeieieeieeeiieens
Capacity No. of COC.
Ngay chii tau bd tri chirc danh:.............cooveveeeveiereeeeeeeene. CHU TAU
Date of embarkation SHIPOWNER

(Ky va dong dau)

DATE OF EMBARKATION

DATE OF DISEMBARKATION

Signed and sealed

THUYEN TRUONG
MASTER
(Ky va déng déu)
SIGNED AND SEALED

THUYEN TRUONG
MASTER
(Ky va dong dau)
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_ BM.PC.09.PL II-TTO7
Mau to khai dé nghi cap so thuyén vién

CONG HOA XA HQI CHU NGHIA VIET NAM
SOCIALIST REPUBLIC OF VIETNAM
Poc lap - Tw do - Hanh phuc

Independence - Freedom - Happiness
Anh (4x6) \
, TOKHAI
DPE NGHI CAP SO THUYEN VIEN
APPLICATION FOR ISSUING SEAMAN’S BOOK
1. Ho va t&€n (Chif in hoa)i......ccvvviceiieiieiieiie e 2. Nam, nir:................. Full
name (in bock letters) Male, female
2. Sinh ngay:......... thang......... Nnam ...............
Date of birth
4. NOisInh: ..o, 5.QUAC HCH e Place of
birth Nationality
6. S6 GCMND/H® chiéu : .....cooveeee.... Ngay cap: .....[......./......Noi cip:.......... Identity
card No/Passport No Date of issue Place of issue
7. Noi ding ky ho Khau thuong 10 .cccccooeeceeesssssssssssssssssssssssssssssssssssssssesesssssssssssseses
Permanent registered address
8. Noi dang ky tam tra (néu c6 thi ghi 16 nhw muc 7 trén): ....eceorcorisenes
Temporary registered address
0. ChUIC AN ...ttt b e bbb bbb e ntas
Capacity
TXE[0 ) SN[ 1 — Ngay cap:........... J— T — (néu co).
Competency certificate N° Date of issue (ifany)
11. Hinh thttc cAp (CAP MO, CAP 181): +..revevveeeeeeeeeeeeeeeeeeeeeeeessssseeeeeeeeeeeseeesssseseseeseeeeeessssseee
Type of issue
12, LY A0 CAP (CAP L81):1-eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeemmssessssessssessseee e eeeesseseseesssesssssssssseseseseseeeseee
Reason of re-issue
13. S6 S6 thuyén vién da cap (néu cO):eunnnnnnnnnnnnnn.... Ngay cap:......[.......[.....Noi cap.........
Seaman’s book N° Date of issue Place of issue

T6i cam doan nhiing 15i khai trén 1a dung va xin chiu trach nhiém trudc phap luat vé
nhiing 101 khai trén.

| confirm all the informations above are true and authentic and will be responsible
for the declaration before the law.

............ , NQay..........thang ......... ndm............
Date month year
Ngudi dé nghi
(Ky, ghi 10 ho tén)
Applicant

(Signed and named)
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BM.PC.09.méu 01- PTNHS

CANG VU HANG HAI CAN THO'  CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG PHAP CHE Doc lap - Tw do - Hanh phuc

PHIEU TIEP NHAN HO SO

Ngay, thang, nam tiép nhan ho so:
Ho so:

Ho tén nguoi ndp ho so :

bia chi noi cu tra:

S0 dién thoai :

Céc gidy to d3 nop:

e oo e ———e e e ———ee e e e —tteeaa————eee i ———teeaa i rteeeia i rreeaa—rres )
2T :
K JR S ;

Ngay dur Kién tra Kt qUAT ...,

NGUOI NQP HO SO NGUOI NHAN HO SO
(Ky va ghi ré6 ho tén) (Ky va ghi ré ho tén)
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CANG VU HANG HAI CAN THO
PHONG PHAP CHE

BM.PC.09.miu 02- STD

CONG HOA XA HOI CHU NGHIA VIET NAM

Doc lap - Tw do - Hanh phuc

SO THEO DOI GIAI QUYET HO SO

R . . Ngay Ngay hen . Ngay
pp| Hoten diachi 1) i3 so | nhanhé | tra két Nguoi | 4 &t | Ngwdi nhan két qua | Ghi cha
ngwe®i nép ho so R nhan ho so R
SO’ qua qua
7 8 9

2

3

4

5

6




